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Section 4.2 Invoice Review 
 
A. Introduction 

The "Invoice Review" link on the COPS Home Page provides the ability to access invoices.  
Access to this link is secured and limited to only a specific group of authorized Core Users. 
 
B. Screens 
 

1. Home Page (A_HOM_100) 
 
The COPS Home Page allows the User to select options based on their User ID.  The 
allowed options will be underlined, showing that the link is available.  
 
Along with the Home Page, there will appear on all screens (except on pop-up screens) 
along the top, a Menu / Navigation bar to assist in proceeding through the various menu 
options. 
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2. Invoice Review (I_REV_100) 
 
The Invoice Review screen is to aid in either the selection of a specific invoice by 
invoice number, or to list of a group of invoices that meet the selection criteria.  The list 
of a group of invoices may be displayed in various sort orders.  
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3. Invoice List (I_REV_120) 
 
The Invoice List screen displays a listing of the invoices meeting the selection criteria.  
To view the Invoice, click the line number.  To download the invoice, click the invoice 
number. 
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4. Producer Collection Invoice (I_REV_130) 
 
The Producer Collection Invoice screen displays detailed information for the invoice, 
including a list of bales.   

 
 
 



Cotton Online Processing System 
 

June 2006 – Version 2.0  Section 4.2 - 9 

5. Producer Collection Invoice (I_REV_130) with generate report pop-up 
 
When the "generate report" buttom is clicked, a pop-up window will display the message 
explaining that a report of the Invoice Detail information will be generated using Acrobat 
Reader. 
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6. Producer Collection Invoice - Generate report (Example) 
 
An example of the report pages generated by clicking the "Generate Report" button.  The 
Acrobat reader created report pages of the Producer Collection Invoice Details. 
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7. Producer Collection Invoice (I_REV_130) - 'No Action required' message 
 

When an invoice is in Cancelled, Closed or Write-off status, the Producer Collection 
Invoice screen will display the message 'No action is required on this invoice. 
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8.  Buyer Invoice Collection Letter (I_REV_185) 
The Buyer Invoice Collection Letter displays the information about the invoice and data 
required for the wire transfer of funds to pay the invoice. 
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9. Buyer Invoice Detail (I_REV_140) 
 
The Buyer Invoice Detail displays the information about the invoice, listing the bales 
associated with the invoice. 
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10. CCR Buyer Invoice Collection Letter (B_CCR_100) 
 

The CCR Invoice Collection Letter displays the information about the Centralized 
Cotton Redemption (CCR) invoice for the buyer.  The letter contains the buyer's name 
and address.  It also contains an acknowledgement with the date of invoice creation, the 
number of bales along with their County(s) and State(s), the amount due for the invoice, 
data required for the wire transfer of funds to pay the invoice, the buyer's code, a 
schedule number and the invoice number.  This screen is displayed for only Buyer and 
Core Users. 
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11. CCR Buyer Invoice Detail (B_CCR_110) 
 

The Cotton Redemption Buyer Invoice Detail displays the detail information about the 
Centralized Cotton Redemption (CCR) Invoice, listing the bales associated with the 
invoice.   
 
The Invoice contains both summary and detailed information about the CCR Invoice. 
 
In the summary, information regarding the invoice's status, calculated AWP rate, number 
of bales on the invoice, the original amount due, any adjustment amounts and the final 
amount due are displayed. 
 
In the detail, all bales in the invoice are listed with a line number, loan number, 
warehouse code, warehouse receipt number, gin code, gin tag, the original amount, 
adjusted amount, total amount, buyer's holder Id and redemption transaction type of 'cash' 
or 'certificate'. 
 
Adjustments would be generated if the amount paid on the invoice is less than the amount 
due or the invoice is paid after the payoff date and requires recalculation for the new 
payoff date (date actually paid/wire transfer received). 
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12. CCR Buyer Invoice Detail (B_CCR_110) – all negative repayment bales 
 

The Cotton Redemption Buyer Invoice Detail displays the detail information about the 
Centralized Cotton Redemption (CCR) Invoice.  The Buyer’s invoice may contain bales 
that are all a positive repayment value, only bales with negative repayment value 
(because of storage credit on bale value), or a mixture of both. 

 
If the invoice contains only bales with negative repayment value, there would be no 
monies wired.  The buyer must select the ‘Accept’ button for the release of the receipts.  
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13. CCR Buyer Invoice Detail (I_REV_120) verify negative repayment bales 
 
After the Accept button is selected a pop-up window appears to verify the action. 
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14. CCR Invoice Acceptance Confirmation (I_REV_120)  
 
After OK is selected the CCR Buyer Acceptance Confirmation screen appears.  The 
acceptance lets the system process the invoice as if a zero dollar payment was entered. 
The zero payment bales are released and an email is sent to the County Office(s) of bales 
on the invoice to manually process on the County Office system.  The buyer will receive 
a check from the County Offices(s) for the storage credit and the CCC-500 report. 
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15. CCR Buyer Invoice Detail (B_CCR_110) Cancel Pop-up screen 

 
The Buyer may cancel a CCR invoice prior to payment being received.  With the cancel 
of the invoice, the bales are returned to original status. 

 

16. CCR Invoice Cancellation Confirmation (B_CCR_120)  
 
The CCR Invoice Cancellation Confirmation screen verifies that the invoice is cancelled. 

   



Cotton Online Processing System 
 

June 2006 – Version 2.0  Section 4.2 - 20 

 

17. CCR Buyer Invoice Detail (B_CCR_110) Generate report Pop-up screen  
 
A pop-up screen appears when the Generate Report button is clicked to verify that a PDF 
report of the invoice is wanted.   
 

 
 

18. 
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CCR Itemized Activity (B_CCR_160)  
 
The Cotton Redemption Itemized Activity displays the history of activity for the invoice.  
In the header the buyer number, company name and address, the invoice number and the 
schedule number.  The line items provide the date of the activity with a description of the 
activity and related information on payoff date, bale count AWP rate and amounts due, 
paid and balance.  
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19. Invoice Payment (I_PAY_120) (Buyer Invoices - before payment) 
 

For the Buyer Invoice the Invoice Payment screen provides the status and history of 
payment(s) on the invoice.  The ability to enter payment information for the invoice is 
limited to only authorized Core Users. 
 
For a CCR Buyer invoice, when the wire transfer of payment is received and entered in  
COPS, the payment will be processed and the receipts will automatically be released by 
the warehouse to the buyer. 
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20. Invoice Payment (I_PAY_120) (Confirmation of payment) 
 
After an authorized Core User has enter the payment data and clicks "Process Payment", 
the Invoice Payment screen will provide confirmation information. 
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21. Invoice Payment (I_PAY_120) (Buyer Invoices - after payment) 
 

For the Buyer Invoice the Invoice Payment screen provides the status and history of 
payment(s) on the invoice.   
 
For CCR Buyer Invoices, only a single payment from a wire transfer is made.  This 
payment will trigger the CCR processing to automatically notify the warehouse to release 
the receipts. 
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22. CCR Buyer Download  (I_REV_120) (Buyer Invoices - after payment) 
 

After payment, the CCR buyer make request a download file of the invoice details by 
clicking the invoice number on the Invoice List screen.  A pop up window will ask if they 
want to open, save or cancel the download.   
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23. CCR Buyer Download (I_REV_120) (Buyer Invoices – open) 
 

If ‘Open’ is selected on the file download, a text file will appear of the invoice 
information.  A header  (H) row will give the data field names followed by a header row of the 
summary information of Invoice Status, Buyer Code, Company Name, Invoice Number, Total 
Bale Count, Original Invoice Amount, Adjusted Invoice Amount, Total Invoice Amount (due), 
the Original Payoff Date, Original AWP Rate and if paid late, the Recalculated Payoff Date and 
Recalculated AWP Rate.   

The detail (D) row will give the data field names followed by detail rows with bale detail 
(CCC-500) information of State Code, County Code, Loan Number, Crop Year, Gin Code, Gin 
Tag Number, Warehouse Code, Warehouse Receipt Number, Original Amount, Adjusted 
Amount, Total Detail Amount (Due), EAD Holder ID, Transaction Type (N = certificate, C = 
Cash/P&I), Cotton Type* (U = Upland), Principle Amount*, Bale Weight*, Disbursement 
Date*, AWP Bale Value*, Warehouse Storage Charge Credit*, Market Gain* (only on certificate 
redemptions), Document Received Date*, Interest Due* (for P&I), Interest Forgiven* and 
Repayment Type (N = Positive, O= Negative (released, but to be processed of COF system) and 
Y=Bale Adjusted Off invoice).  *Note: If the bale has been adjusted off the invoice or is a 
negative repayment (Total Detail Amount = zero), the CCC-500 fields (*) for the bale will be not 
be filled.    

 



Cotton Online Processing System 
 

June 2006 – Version 2.0  Section 4.2 - 27 

 
 

24. CCR Buyer Download  (I_REV_120) (Buyer Invoices – save as) 
 

When ‘Save’ is selected, a save as window will appear for the user to identify the folder 
for the download filed to be saved to.  After the download file is saved, the Download 
Complete window will appear.  See ‘Open’ for information about text file. 
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25. CCR Buyer Invoice Detail (I_REV_120) (Negative repayment bales) 
 

When bales in a CCR invoice are redeemed and have a negative repayment amount, 
because of storage credit, they will be listed on the invoice with a zero repayment 
amount.  If the invoice has only negative repayment bales, Total Amt. Due equals zero 
there will not be a payment entered and the bales cannot be automatically released to the 
merchant.  To have the bales release, the merchant must click the “Accept” button.   
 
The ‘Accept’ will trigger an email send to the County Office(s) to manually process the 
bales on the County System to calculate the warehouse storage credit amount for the 
merchant and create a check for the merchant to send  with a CCC-500 report for the 
negative repayment value bales. 
 

 
 

If the CCR Buyer invoice has negative repayment value bales included with regular 
redemptions, the negative repayment value bales will be listed with Total Amt Due equal 
zeros.  These bales will be automatically released to the merchant upon entry of the wired 
payment.  The County Office(s) will receive instructions to manually process the 
negative repayment value bales through the County System to calculate the warehouse 
storage credit amount for the merchant and create a check for the merchant to send with 
the CCC-500 report for the negative repayment value bales. 
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26. Invoice review (I_REV_100) for CCR Invoice download by County Office 
 

The Invoice Review screen is to aid in either the selection of a specific invoice by 
invoice number, or to list of a group of invoices that meet the selection criteria.  The list 
of a group of invoices may be displayed in various sort orders.  

 
  For a listing of CCR invoice, select invoice type of 'Cotton Redemption Invoices'. 
 

For single county users, the state/county code field will contain the users state/county 
code.  For multi state or multi county users, select the state/county code from the 
dropdown box. 
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27. Invoice List (_REV_120) for CCR Invoice download by County Office 
 

The Invoice List screen will display those invoices available for downloading or 
viewing.  To select an invoice, click the line number.  If the County Office has 
downloaded the invoice, ‘(downloaded)’ will appear under the type column. 
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28. Cotton Redemption County Invoice (B_CCR_130) 
 

 The Cotton Redemption County Invoice screen appears when a County User selects a 
Centralized Cotton Redemption (CCR) invoice to view and download to the County 
APSS system via the Cotton PC. 
 
Along with summary information, this screen contains buttons to download the invoice 
information to the County Office system, to view the bale detail information for the 
invoice, to view loan recap information, to print the information (both summary and 
detail) to the local printer and to generate a report. 
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29. CCR County Invoice (B_CCR _130) negative repayment 
 

The Cotton Redemption County Invoice Screen provided summary information about the 
invoice by loan number. 

 
When the invoice contains negative repayment bales requiring separate repayment 
processing in APSS, a message with instructions and a function button to print the CCR 
County bales for Manual Redemption will appear.  This report contains information 
required for the separate repayment through the County Office APSS system for 
processing.  

 
The CCR invoice may require both normal download process and separate repayment 
processing or may only have separate repayment processing (no download button). 
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30. CCR County Invoice (B_CCR _130) verify pop-up for download 
 

When the Download Invoice button is selected, a pop-up window will appear to verify 
that a download is wanted.  To cancel, select the 'Cancel' button.  To continue with the 
download, select the 'OK' button. 

 

 
 



Cotton Online Processing System 
 

June 2006 – Version 2.0  Section 4.2 - 34 

31. CCR County Invoice (B_CCR _130) save pop-up for download 
 

To continue with the download, select the 'Save' button. 
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32. CCR County Invoice (B_CCR _130) Save As pop-up for download 
 

To continue with the download, select the correct folder on the Cotton PC to save the 
downloaded file.  Select the 'C:' drive, the select 'Program Files' in the 'Save in:' box. 
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33.  CCR County Invoice (B_CCR _130) pop-up for Save In folder selection 
 

To continue with the download, select the correct folder on the Cotton PC to save the 
download file. Start with 'C:' in the 'Save in' box, select 'Program Files' and select 'USDA' 
as the next path folder. 
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34. CCR County Invoice (B_CCR _130) pop-up for Save In folder 
selection/cont. 

 
To continue with the download, select the correct folder on the Cotton PC to save the 
download file. Select the 'C:' drive in the 'save in' box ', select 'Program Files', select 
'USDA', and select 'CottonPC' as the next path folder. 
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35. CCR County Invoice (B_CCR _130) pop-up for Save In folder 
selection/cont. 

 
To continue with the download, select the correct folder on the Cotton PC to save the 
download file. Select the 'C:' drive in the 'save in' box ', select 'Program Files', select 
'USDA', select 'CottonPC' and select 'CCR' as the next path folder.   
 
Click the 'Save' button to save the download file to the folder for downloading the file to 
the Cotton PC for further processing on the County Office APSS system. 
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36. CCR County Invoice (B_CCR _130) download complete pop-up  
 
 Upon completion of the download, a pop-up window appears.  To finish and close the  

pop-up window, select the 'Close' button. 
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37. CCR County Invoice (B_CCR _130) re-download? pop-up  
 

If the download was already done, a pop-up window will ask if you want to download 
again, replacing the existing file on the Cotton PC. 
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38. CCR County Invoice (B_CCR _130) continue 
 

Upon completion of the download, the pop-up windows are closed, returning to the 
Cotton Redemption County Invoice summary screen.  Other options are to Generate a 
report to view the listing of loans and bales that were downloaded, a Report of Bales for 
Manual redemption (if invoice contains negative repayment bales), a Loan recap screen, a 
County recap screen with date of last download, and print of invoice screen. 

 
To view the detail listing of the receipts for manual redemption because of negative 
repayment that are on the invoice, select the 'Bales for Manual Redemption' button. 
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39. CCR County Bales for Manual Redemption report - Negative repayment 
bales 

 
The CCR Bales for Manual Repayment report lists the bales with negative repayment 
values by crop year, loan number, warehouse code and receipt number.  In the header of 
the report is the CCR invoice number, state code, county code, repayment date, storage 
credit date, AWP rate, merchants name and address.  

 
The County Office is to process the repayment in APSS according to 7-CN,  using the 
CCR County Bales for Manual Redemption report as the source document: 

• As a manual repayment so that a prior repayment date can be entered. 
• As certificate redemption using Option 2, Commodity Certificate Repayment, on Screen 

PPC00000. 
• Using data provided on the report 

(Note:  Enter the Storage Credit Date from the report as the “Est. Receipt Release Date” 
on Screen PPC40200.  Do not add two days since this date already reflects the additional 
days for storage credit.) 

• Issue check for storage credit to the redeeming merchant indicated on the report 
Mail a copy of the CCC-500 to the redeeming merchant 
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40. Loan Recap (B_CCR _150) 
 

The Loan recap screen displays the status of the loan(s) associated with the invoice.  It 
gives the total bales on the loan, the bales on the invoice for the loan and the total 
outstanding bales on the invoice.  Button selection allows to return to the invoice 
summary or return to the invoice. 
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41. County Recap (B_CCR _140) 
 

The County Recap screen displays the download date for the invoice.  Button selection 
allows to return to the invoice summary or return to the invoice. 
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42. Cotton Redemption County Invoice (B_CCR _130) generate report pop-up 
window 

 
When the 'Generate Report' button is selected a pop-up window appears to verify that a 
PDF report of wanted.  Select 'OK' to continue or 'Cancel'.Acrobat Adobe will open and 
create a pdf report file.    

 
Use the Adobe tool bar to follow instructions for printing or saving the pdf report. 
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43. CCR County Invoice Generate  report – Detail listing of bales 
 
To view the detail listing of the receipts for redemption on the invoice, select the 
'Generate Report ' button. 
 
This report will only contain counts and bales that were included in the download, will 
not include any negative repayment manual redemption bales. 
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44. Cotton Redemption County Invoice (B_CCR _130) print pop-up window 
 

When the Report button is selected a pop-up window appears to allow the user to select 
their local printer.  After selection of printer, select 'OK' to print. 
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45. Provider Quarterly Invoice Detail (I_REV_150) 
 

The Provider Quarterly Invoice Detail appears to provide the ability to review, certify or 
dispute the quarterly provider invoice.  Only providers and Core users have access to this 
screen and it's options.   
 
See Storage Invoice screens for Invoice Certification and Dispute screens. 
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46. Storage Invoice Detail (I_REV_150) screens 
 
The Storage Invoice Detail screen will appear with different titles based on the Storage 
invoice type selected. These could be: 

♦ Final Storage Invoice Payment Detail 
♦ R/O Loaned Invoice Payment Detail 
♦ Forfeiture Invoice Payment Detail 
♦ Forfeiture Invoice Payment Detail-Addendum 

 Section 4.2 - 49 

♦ Quarterly Storage Invoice Detail.  
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47. Storage Invoice Detail (I_REV_150) (with pop-up to verify certification) 
 

Certification is done by both the Core (USDA-FSA) Certifying Officer (Certify to Pay) 
and by the Warehouse (Certify Confirmation of Payment for Services). 
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48. Certify to Pay (I_REV_156) 
 
When certified by the Core (USDA-FSA) Certifying Officer, will see the Certify To Pay 
screen.  Invoice status changes to "C" Certified. 
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49. Invoice List (I_REV_120) (officer certified) 
 

Invoice List screen showing invoices with status of "Officer Certified". 
 

 

50. Forfeiture Invoice Payment Detail (I_REV_150) (certified by core) 
 

After certification by core certification officer, the invoice status will reflect the change.  
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51. Invoice List (I_REV_110) (paid) 
 

After payment, invoice status as "P" Paid. 
 
 

52. Certification Confirmation (I_REV_155) - By  of payment received 
 
After invoice payment, the warehouse follows up by certifying that the invoice has been 
verified in detail and that all services have been performed.  Certification Confirmation 
screen will appear following the certify of payment received by the warehouse. 
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53. Certification Error (I_REV_157) 
 

The Certification Error screen provides information about the certification error. 
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54. Dispute by Invoice (I_REV_166)  
 

Dispute by Invoice screen allows Warehouse to comments about the dispute, then is 
submitted. 
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55. Dispute Confirmation (I_REV_165)  
 

Dispute Confirmation verifies the invoice has been disputed and will be reviewed. 
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56. Storage Detail (I_REV_150) (with rate type pop-up box) 
 
When the "Strg Rate" is clicked by the Warehouse, Master Warehouse and Warehouse 
Examiner, a pop-up box will appear to select type of rate.  

 

 

57. Warehouse Tariff Rate Information (I_WHSE_110) 
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58. Warehouse Storage Agreement Rate Information (I_WHSE_110) 
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59. Storage Invoice Detail (I_REV_130) with generate report pop-up 
 
When the "generate report" buttom is clicked, a pop-up window will display the message 
explaining that a report of the Invoice Detail information will be generated using Acrobat 
Reader. 
 



60. Storage Invoice Detail- Generate report (Example) 
 
An example of the report pages generated by clicking the "Generate Report" button.  The 
Acrobat reader created report pages of the Storage Invoice Details. 

 
 



61. Loan List (B_LOAN_110) 
 

The Loan List screen displays a listing of a group of bales that meet the State, County 
and Crop Year selection requirements as requested from the Loan Information screen.   
 
 Scrolling may be necessary.  The Loan list may be longer than one page, a NEXT button 
will be available to retrieve and view the next page of 100 records.  Also, after going to 
the next page, a Previous button will appear to return to the prior page.  

    
  
 

 
. 
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62. Bale List (B_INF_110) 
 

The Bale List screen displays a listing of a group of bales that meet the State, County and 
Crop Year selection requirements as requested from the Bale Information Criteria 
screen.   
 
Scrolling may be necessary.  The Bale list may be longer than one page, a NEXT button 
will be available to retrieve and view the next page of 100 records.  Also, after going to 
the next page, a Previous button will appear to return to the prior page.  
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C. Invoice Review Access Instructions 
 
  If the Action is a letter (a), the corresponding results will have the same letter (a). 

Step Action Results 
 
1. 

 
On the COPS Home Page, click  
"Invoice Review" link under the 
Invoice heading. 

 
The Invoice Review screen will be 
displayed (go to step 2).  Depending on 
the User's ID, some of the fields will be 
pre-populated: 
 
♦ For a County User, the State and 

County Codes will be populated (go 
to step 2). 

 
♦ For a State User, The State Code will 

be populated (go to step 2). 
 
♦ For a CMA/LSA User, CMA/LSA 

Code will be populated (go to step 2). 
 
♦ For a Master Warehouse User, the 

Warehouse Code will be populated 
(go to step 2). 

 
♦ Core Certifying Officers (go to step 

2). 
 
♦ For a Buyer, the Buyer Code will be 

populated (go to step 2). 
 
♦ For those Users that are multi 

entities, a pop-up window will open 
asking for entity selection.  Select 
entity and continue with step 1.  

 
2. On the Invoice Review screen, do 

the one of the following: 
 
a. Enter an Invoice Number and 

click "List" or press the 
"Enter" key. 

 
b. Enter selection criteria, 

determine sort selection, and 
click "List". 

 
c. To reset and clear any 

 
 
 
a. The Invoice List screen will be 

displayed (go to step 3). 
 
 
b. The Invoice List screen for the 

selected criteria will be displayed (go 
to step 3). 

 
c. The Invoice Review screen text 



Cotton Online Processing System 
 

June 2006 – Version 2.0  Section 4.2 - 64 

Step Action Results 
selection criteria that has been 
entered, click "Clear". 

 

fields will be reset and cleared.  
(continue with this step). 

 
3. 

 
On the Invoice List screen, do one 
of the following: 
 
a. To view all bales on the 

invoice, click the "line 
number".  

 
 
 
 
 
 
 
 
 
 
 
 
b. If the invoice number is under 

scored, the invoice information 
may be downloaded.  To 
download the invoice, click the 
Invoice Number.   

 
c. To view the loan, click the 

"Loan Number".  
 
d. Click "Next" to list the next 

100 invoices. 
 
 

 
 
 
 
a. Based on the selection criteria and 

user's entity type, different invoice 
screens will be displayed: 

 For Buyer Invoice (go to step 7) 
 For CCR Buyer Invoice (go to step 

24) 
 For CCR County Invoice (go to step 

28) 
 For Producer Collection Invoice (go 

to step 6).   
 For Provider Quarterly Invoice (go 

to step 23). 
 For Storage Invoice Detail screens 

(go to step 11). 
 
b. A download pop-up screen will 

appear to assist in viewing the 
download file and saving the 
download file to the User's PC (go to 
step 5). 

 
 
c. The Loan List screen will be 

displayed (go to step 16). 
 
d. The Invoice List will continue listing 

the next 100 invoices meeting the 
selection criteria (go to step 4). 

 
4. 

 
On the Invoice List screen, do one 
of the following: 
 
a. To view all bales on the 

invoice, click the "line 
number".  

 
 
 
 
 

 
 
 
 
a. Based on the selection criteria and 

user's entity type, different invoice 
screens will be displayed: 

 For Buyer Invoice (go to step 7) 
 For CCR Buyer Invoice (go to step 

24) 
 For CCR County Invoice (go to step 

28) 
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Step Action Results 
 
 
 
 
 
 
 
b. If the invoice number is under 

scored, the invoice information 
may be downloaded.  To 
download the invoice, click the 
Invoice Number.   

 
c. To view the loan, click the 

"Loan Number".  
 
d. Click "Next" to list the next 

100 invoices. 
 
 
e. Click "Previous" to list the 

prior list of 100 invoices. 
 

 For Producer Collection Invoice (go 
to step 6).   

 For Provider Quarterly Invoice (go 
to step 23). 

 For Storage Invoice Detail screens 
(go to step 11). 

 
b. A download pop-up screen will 

appear to assist in viewing the 
download file and saving the 
download file to the User's PC (go to 
step 5). 

 
 
c. The Loan List screen will be 

displayed (go to step 19). 
 
d. The Invoice List will continue listing 

the next 100 invoices meeting the 
selection criteria (continue with this 
step). 

 
e. The Invoice List will display the 

prior 100 loans (continue with athis 
step. 

 
 
5. 

 
From the Invoice List screen, a 
pop-up screen will appear to assist 
in either viewing the download file 
or to download the file to the 
User's PC.  Do one of the 
following: 
 
a. To view the download, click 

"Open". 
 
b. To download the file, click 

"Save". 
 
c. To end the download, click 

"Cancel". 
 
d. For more information about 

downloading the file, click 
"More". 

 
 
 
 
 
 
 
 
a. A text view of the file to be 

downloaded will appear. 
 
b. A pop-up box will appear to assist in 

downloading the file to the User's PC.
 
c. The download pop-up box will close. 
 
 
d. More informational instructions will 

appear. 
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6. On the Producer Collection 

Invoice, do one of the following: 
 
a. To display detail bale 

information, click the 
individual "Gin code/Gin tag". 

 
b. To view the loan information, 

click the "loan #". 
 
c. Click "Generate Report" to 

have a report of the Producer 
Collection Invoice detail 
information. 

 
d. To return to the Invoice List 

screen, click "Back to List". 

 
 
 
a. The Bale Information screen will 

appear for the bale selected (go to 
step 20). 

 
b. The Loan List screen will appear for 

the loan selected (go to step 19). 
 
c. A pop-up window will appear that 

informs the user that the report will 
be built in Acrobat Reader (go to step 
21). 

 
d. The Invoice List screen will appear 

(go to step 4).  
 
7. 

 
On the Buyer Invoice Collection 
Letter screen, do one of the 
following: 
 
a. To view detail information 

about the invoice, click 
"Details". 

 
b. To view payment history or for 

an authorized Core User to 
enter payment data, click "Go 
to Payment". 

 
 
 

 
 
 
 
 
a. The Buyer Invoice Detail Screen 

will appear for the invoice (go to step 
8). 

 
b. The Invoice Payment History screen 

will appear giving the payment 
history for the invoice.  If the user is 
one of the Core Users with authority 
to enter payment data, the payment 
data fields will appear (go to step 9). 

 
8. 

 
On the Buyer Invoice Detail, do 
one of the following: 
 
a. To return to the Buyer 

Collection Letter, click "Back 
to Letter". 

 
b. To return to the Invoice List, 

click "Back to List". 
 
 
c. Click on "Next" to list the next 

100 bales/receipts. 

 
 
 
 
a. The Buyer Invoice Collection 

Letter screen will appear (go to step 
7). 

 
 
b. The Invoice List screen will appear 

(go to step 4) 
 
c. The Buyer Invoice Detail screen will 

continue listing the next 100 
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Step Action Results 
 
 
 
 
d. Click on "Previous" to list the 

prior 100 bales/receipts. 
 
 
e. Click on "Last Page" to list the 

remaining bales/receipts. 

bales/receipts for the invoice 
(continue with step 8). 

 
 
d. The Buyer Invoice Detail screen will 

display the prior 100 bales/receipts 
for the invoice (continue with step 8). 

 
 
e. The Buyer Invoice Detail screen will 

display the remaining bales/receipts 
on the Invoice (continue with step 7). 

 
9.  

 
On the Invoice Payment screen 
for the Buyer Invoice, do one of 
the following: 
 
a. To return to the Buyer Invoice 

Collection Letter, click "To 
Collection Letter". 

 
 
 
 
b. To view the invoice details, 

click "To Invoice Details". 
 
 
 
 
 
c. For the Authorized Core User 

to enter invoice payment data, 
enter the date payment 
received, time payment 
received and the amount, then 
click "Process Payment". 

 
 
 
 
 
a. Will return to the prior collection 

letter screen: 
 For Buyer Collection Letter  screen 

(go to step 7). 
 For CCR Buyer Collection Letter 

screen (go to step 24). 
 
b. The Invoice Detail screen will 

appear:  
 For Buyer Collection Letter  screen 

(go to step 8). 
 For CCR Buyer Collection Letter 

screen (go to step 25). 
 
c. For the Authorized Core User 

entering payment data, the Invoice 
Payment Confirmation screen will 
display payment confirmation 
information (go to step 10). 

 
10. 

 
On the Invoice Payment 
Confirmation screen, do the 
following: 
 
♦ Use the Navigation/Menu bar 

at the top of the screen to go to 
another option. 

 
 
 
 
 
♦ The Invoice Payment screen will 

close and the selected option screen 
will appear. 

 
11. 

 
On the one of the Storage Invoices 
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(R/O Loaned Payment Detail, 
Final Storage Invoice Payment 
Detail, Forfeiture Invoice 
Payment, Forfeiture Invoice 
Payment Detail - Addendum or 
Quarterly Storage Invoice 
Detail) , do one of the following: 
 
a. For a Master Warehouse User 

to certify that the invoice has 
been verified and services for 
payment received have been 
performed, click "Certify". 

 
b. For a Master Warehouse User 

to dispute any portion of the 
invoice, click "Dispute". 

 
c. To view information about the 

bale on the invoice, click the 
individual line's "Gin 
Code/Gin Tag". 

 
d. For a Core User authorized to 

certify to pay, click "Certify". 
 
 
 
e. To view the Storage Rates for 

the Warehouse, click the "Stg 
Rate". 

 
 
f. Click "Generate Report" to 

have a report of the Storage 
Invoice information. 

 
 
g. To view the Loan, click "Loan 

Number". 
  
 
h. Click on "Next" to view the 

next 100 bales/receipts on the 
invoice. 

 
i. Click on "Previous" to view 

 
 
 
 
 
 
 
 
a. A certification pop-up screen about 

certifying the entire invoice will 
appear (go to step 12). 

 
 
 
b. A Dispute by Invoice screen will 

appear (go to step 14). 
 
 
c. The Bale Information screen will 

appear (go to step 21). 
 
 
 
d. A certification pop-up screen about 

certifying the entire will appear (go to 
step 12.) 

 
 
e. The chose rates pop-up window for 

selection of the type of rates to be 
viewed will appear (go step 16). 

 
 
f. A generate report pop-up window 

will appear that informs the user that 
the report will be built in Acrobat 
Reader (go to step 21). 

 
g. The Loan List screen will appear for 

the selected loan number (go to step 
19.) 

 
h. The Invoice Detail will continue 

listing the next 100 bales/receipts on 
the invoice (continue with this step). 

 
i. The Invoice Detail will list the prior 
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Step Action Results 
the prior 100 bales/receipts on 
the invoice. 

 
j. To return to the Invoice List, 

click "Back to List". 

100 bales/receipts (continue with this 
step). 

 
j. The Invoice List screen will appear 

(go to step 4). 
 
12. 

 
On the certification pop-up 
window, do one of the following: 
 
a. To agree to certify the entire 

invoice, click "OK" 
 
b. To not agree, click "Cancel". 

 
 
 
 
a. The Certification Confirmation 

screen will appear (go to step 13). 
 
b. The pop-up will close. 

 
13. 

 
On the Certification 
Confirmation screen, do the 
following: 
 
a. Click the "Back to Invoice 

List" button to return to the 
List of Invoice meeting the 
original selection criteria.  

 
b. Use the Navigation/Menu bar 

at the top of the screen to 
select another option or logoff. 

 

 
 
 
 
 
a. The Invoice List screen will appear 

(go to step 4). 
 
 
 
b. The Certification Confirmation 

screen will close. 

 
14. 

 
On the Dispute by Invoice 
Screen, do the following: 
 
♦ Enter comments regarding the 

dispute and click "submit". 

 
 
 
 
♦ The Dispute Confirmation screen 

will appear (go to step 15). 
 
15. 

 
On the Dispute Confirmation 
screen, do the following: 
 
♦ Use the Navigation/Menu bar 

at the top of the screen to 
select another option or logoff 

 
 
 
 
♦ The Dispute Confirmation screen 

will close. 

 
16. 

 
On the chose rates pop-up 
window for selection of the 
Warehouse rates to viewed, do 
one of the following: 
 
a. To view the Warehouse 

 
 
 
 
 
a. The Warehouse Storage Agreement 

rate Information screen will appear 
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Storage Agreement Rate 
Information, click "Storage 
Rate Agreement". 

 
b. To view the Warehouse Tariff 

Rate Information, click "Tariff 
Rates". 

 
c. To cancel, click "Cancel. 

(go to step 17). 
 
 
b. The Warehouse Tariff Rate 

Information screen will appear (go 
to step 18). 

 
c. The chose rates pop-up window will 

close. 
 
17. 

 
On the Warehouse Storage Rate 
Information screen, do the 
following: 
 
a. To return to the Storage 

Invoice, click "Back to 
Invoice". 

 
 
 
 
 
a. The Warehouse Storage Rate 

Information screen will close. 

 
18. 

 
On the Warehouse Tariff Rate 
screen, do the following: 
 
a. To return to the Storage 

Invoice, click "Back to 
Invoice". 

 
 
 
 
a. The Warehouse Tariff Rate 

Information screen will close. 

 
19. 

 
For further access information on 
the Loan List screen, refer to the 
User Guide section 2.4 Loan 
Information. 
 

 

 
20. 

 
For further access information on 
the Bale List and Bale 
Information screens, refer to User 
Guide Section 2.1 Bale 
Information.  
 
For further access information 
Bale Errors, refer to User Guide 
Section 2.3 Error  
 

 
 
 
 
 

 
 21. 

 
On the Generate Report pop-up 
window, do one of the following: 
 
a. Click "OK" to continue with 

the report generation. 

 
 
 
 
a. The Adobe Acrobat Reader will 

open and create a report for printing 
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b. Click "Cancel" to end the 

report generation. 

or saving the invoice information (go 
to step 22). 

 
b. The generate reports pop-up 

window will close.  
 
 22. 

 
On the Adobe Acrobat reader 
generated report, do one of the 
following: 
 
a. To save the generated report, 

click the "save (diskette)" icon 
on the tool bar. 

 
 
 
b. To print the generated report, 

click the "Print (printer)" icon 
on the toll bar. 

 
 
c. To close the Adobe Acrobat 

Reader, click the "X" in the 
upper right corner of the 
window. 

 
 
 
 
 
a. The Save As pop-up window 

appears to assist in saving to the 
user's PC.   Follow instructions to 
select the proper folder and click 
"save". 

 
b. The Print pop-up window appears 

to assist in printing to the user's local 
printer.  Verify and select the printer, 
then click "OK".  

 
c. The Adobe Acrobat Reader and the 

generated report will close. 

 
23. 

 
On the Provider Quarterly 
Invoice Detail screen, do one of 
the following: 
 
a. For a Provider User to certify 

that the invoice has been 
verified and agree with the 
payment amount, click 
"Certify". 

 
b. For a Provider User to dispute 

any portion of the invoice, 
click "Dispute". 

 
c. For FOD Core User to Certify 

after receiving authorization 
from PSD, click "Certify". 

 
d. To return to the Invoice List 

screen, click "Back to List". 

 
 
 
 
 
a. A certification pop-up screen about 

certifying the entire invoice will 
appear (go to step 12.) 

 
 
 
b. A Dispute by Invoice screen will 

appear (go to step 14). 
 
 
c. A certification pop-up screen about 

certifying the entire invoice will 
appear (go to step 12.) 

 
d. The Invoice List screen will appear 

(go to step 4). 
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24. 

 
On the CCR Buyer Invoice 
Collection Letter screen, do one 
of the following: 
 
a. To view the detailed 

information about the invoice, 
click "Invoice Details". 

 
b. To view payment information 

or for an authorized Core User 
to enter payment data, click 
"Payment History". 

 
 
 
c. To view the itemized activity 

of the CCR invoice, click 
“Itemized Activity”. 

 
 
 

 
 
 
 
 
a. The Cotton Redemption Buyer 

Invoice Detail screen will appear for 
the invoice (go to step 25). 

 
b. The Invoice Payment History screen 

will appear giving the payment 
history for the invoice.  If the user is 
one of the Core Users with authority 
to enter payment data, the payment 
data fields will appear (go to step 9). 

 
c. The Cotton Redemption Itemized 

Activity screen will appear giving the 
activity on the invoice by date with 
the item description and any changes 
in payoff date, AWP rate, bale count, 
Amount due, Amount paid and 
balance (go to step 38). 

 
25. 

 
On the Cotton Redemption 
Buyer Invoice Detail screen, do 
one of the following: 
 
a. To cancel the invoice, 

returning all bales to available 
status, click "Cancel Invoice". 

 
b. To return to the collection 

letter, click "To Collection 
Letter". 

 
c. To return to the Invoice List, 

click "Invoice List". 
 
d. To generate a report of the 

complete invoice, click 
"Generate Report". 

 
 
e. To accept and release bales on 

an invoice were all bales are 
negative repayment (buyer 

 
 
 
 
 
a. A verify cancel pop-up window will 

appear (go to step 26). 
 
 
b. The CCR Buyer Collection Letter 

screen will appear (go to step 24). 
 
 
c. The Invoice List screen will appear 

(go to step 4). 
 
d. A pop-up window will appear that 

informs the user that the report will 
be built in Acrobat Reader (go to step 
21). 

 
e. The CCR invoice Acceptance screen 

will appear (go to step 39). 
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only), click “Accept”. 

 
f. To view the Bale Detail 

Information for a bale on 
invoice Core Users only), click 
the line number link. 

 
g. Click on "Next" to view the 

next 100 bales/receipts on the 
invoice. 

 
h. Click on "Previous" to view 

the prior 100 bales/receipts on 
the invoice. 

 
 
f. The Bale Detail Information screen 

for the bale will appear (go to step 
20). 

 
 
g. The Invoice Detail will continue 

listing the next 100 bales/receipts on 
the invoice (continue with this step). 

 
h. The Invoice Detail will list the prior 

100 bales/receipts (continue with this 
step). 

 
 
26. 

 
On the verify cancel pop-up 
screen will appear, do one of the 
following: 
 
a. To agree to certify the entire 

invoice, click "OK" 
 
 
b. To not agree, click "Cancel". 

 
 
 
 
 
a. The CCR Invoice Cancellation 

Confirmation screen will appear (go 
to step 27). 

 
b. The verify cancel pop-up window 

will close. 
 
27. 

 
On the CCR Invoice 
Cancellation Confirmation 
screen, do one of the following: 
 
a. To return to the Invoice List, 

click "Back to Invoice List". 
 
b. Use the Navigation/Menu bar 

at the top of the screen to 
select another option or logoff 

 
 
 
 
 
a. The Invoice List screen appears (go 

to step 4). 
 
b. The CCR Invoice Cancellation 

Confirmation screen will close and 
the selected option screen will 
appear. 

 
28. 

 
On the Cotton Redemption 
County Invoice screen, do one of 
the following: 
 
a. To return to the Invoice List, 

click "Back to Invoice List". 
 
b. To view the bale detail records 

 
 
 
 
 
a. The Invoice List screen appears (go 

to step 4). 
 
b. The Cotton Redemption County 
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downloaded for the invoice, 
click "Invoice Detail". 

 
c. To download the invoice file to 

the local Cotton PC, click 
"Download Invoice". 

 
 
 
 
 
d. To view the status of the loan 

in relation to this invoice, click 
"Loan Recap". 

 
e. To view the date of the County 

download, click "County 
Recap". 

 
f. To create a report of bales for 

manual redemption (negative 
repayment bales), click “Bales 
for Manual Redemption”. 

 
 
g. To generate a report of the 

complete invoice, click 
"Generate Report". 

 
 
h. To print to the local PC printer, 

click "Print". 
 

Invoice Detail screen will appear (go 
to step 29). 

 
c. A verify download pop-up window 

will appear to verify the download 
(go to step 30).  *Note:  If the invoice 
had been previously downloaded and 
processed in the County APSS 
system, the download button will be 
ignored.  

 
d. The Loan Recap screen will appear 

(go to step 36). 
 
 
e. The County Recap screen will 

appear (go to step 37). 
 
 
f. A generate report pop-up window 

will appear that informs the user that 
the report will be built in Acrobat 
Reader (go to step 21 to print the 
report, then, go to step 40). 

 
g. A generate report pop-up window 

will appear that informs the user that 
the report will be built in Acrobat 
Reader (go to step 21). 

 
h. A print pop-up window will appear 

to assist in location of the local 
printer (go to step 35). 

 
29. 

 
On the Cotton redemption 
County Invoice Detail screen, do 
one of the following: 
 
a. To return to the Invoice List, 

click "Back to Invoice List". 
 
b. To return to the County 

invoice summary screen, click 
"Back to Invoice". 

 
c. To print to the local PC printer, 

click "Print". 

 
 
 
 
 
a. The Invoice List screen appears (go 

to step 4). 
 
b. The Cotton Redemption County 

Invoice screen will appear (go to step 
28). 

 
c. A print pop-up window will appear 

to assist in location of the local 
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printer (go to step 35). 

 
 
30. 

 
On the verify download pop-up 
window for the County invoice, 
do one of the following: 
 
a. To continue with the download 

process, click "OK". 
 
b. To cancel the download 

process, click "Cancel". 
 

 
 
 
 
 
a. A file download pop-up window 

will appear (go to step 31). 
 
b. The verify download pop-up 

window will close. 
 
 

  
31. 

 
On the file download pop-up 
screen, do one of the following: 
 
a. To view the download, click 

"Open". 
 
b. To download the file, click 

"Save". 
 
 
 
c. To end the download, click 

"Cancel". 
 
d. For more information about 

downloading the file, click 
"More". 

 
 
 
 
a. A text view of the file to be 

downloaded will appear. 
 
b. A Save As pop-up window will 

appear to assist in downloading and 
saving the file to the User's PC (go to 
step 32). 

 
c. The download pop-up window will 

close (go to step 27). 
 
d. More informational instructions will 

appear. 

 
32. 

 
On the Save As pop-up window 
for the download, do one of the 
following: 
 
a. To continue with the 

download, select the folder 
path for the download (C:/ 
Program files/ Usda/ 
CottonPC/ Ccr) where 'Ccr' is 
in the 'Save in:' box, then click 
"Save". 

 
 
 

 
 
 
 
 
a. -If the download file has not been 

previously saved to the CottonPC, the 
Download Complete pop-up 
window will appear (go to step 33). 
-If the download file was previously 
saved to the CottonPC, a different 
Save As pop-up window will appear 
saying the file already exists (go to 
step 34). 
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b. To cancel the download, click 

"Cancel". 
 

b. The pop-up window will close. 
  

 
33. 

 
On the Download Complete pop-
up window, do one of the 
following: 
 
a. To finish and return to the 

CCR County Invoice screen, 
click "Close". 

 
b. To view the download file, 

click "Open". 
 
c. To go to the folder where the 

download file has been saved, 
click "Open Folder". 

 
 
 
 
 
a. The Download Complete pop-up 

window will close (go to step 28). 
 
 
b. A text view of the file to be 

downloaded will appear. 
 
c. The folder containing the saved 

download file will be opened. 

 
34. 

 
On the "File already exists" Save 
As pop-up window, do one of the 
following: 
 
a. To continue with the download 

and overlay the existing file, 
click "Yes".  

 
 
b. To cancel the download 

because the file already exists 
on the Cotton PC , click "No". 

 
 
 
 
 
a. The file will be downloaded and 

overlay the existing file. The 
Download Complete pop-up 
window will appear (go to step 33). 

 
b. The pop-up windows will close (go 

to step 28). 

 
35. 

 
On the Print pop-up window do 
the following: 
 
a. To continue with printing to 

the local printer, verify the 
correct printer name is 
displayed, verify the 
properties, the click "OK". 

 
b. To cancel the print, click 

"Cancel". 

 
 
 
 
a. The output will print on the local 

printer selected and the Print pop-up 
window will close. 

 
 
 
b. The Print pop-up window will 

close. 
 

 
36. 

 
On the Loan Recap, do one of the 
following: 
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a. To return to the CCR County 

Invoice, click "Back to 
Invoice". 

 
b. To return to the Invoice List, 

click "Back to List". 

 
a. The CCR County Invoice screen 

will appear (go to 28). 
 
 
b. The Invoice List for CCR County 

Invoices will appear (go to step 4). 
 
37. 

 
On the County Recap, do one of 
the following: 
 
c. To return to the CCR County 

Invoice, click "Back to 
Invoice". 

 
d. To return to the Invoice List, 

click "Back to List". 

 
 
 
 
c. The CCR County Invoice screen 

will appear (go to 28). 
 
 
d. The Invoice List for CCR County 

Invoices will appear (go to step 4). 
  
38. 

 
On the Cotton Redemption 
Itemized Activity, do one of the 
following: 
 

a. To continue to the invoice 
details, click ‘Invoice 
Details’. 

 
b. To return to the collection 

letter, click “Back to 
Collection Letter”. 

 
 
 
 
 

a. The Cotton Redemption Buyer 
Invoice Detail screen will appear 
for the invoice (go to step 25). 

 
b. The CCR Buyer Collection 

Letter screen will appear  with 
information about the invoice, 
including the number of bales, 
amount due, wire information and 
the schedule number (go to step 
24). 

 
39. 

 
On the CCR Invoice Acceptance 
Confirmation screen do one of 
the following: 
 
a. To return to the Invoice List, 

click "Back to Invoice List". 
 
b. Use the Navigation/Menu bar 

at the top of the screen to 
select another option or logoff. 

 
 

 
 
 
 
 
a. The Invoice List screen appears (go 

to step 4). 
 
b. The CCR Invoice Acceptance 

Confirmation screen will close and 
the selected option screen will 
appear. 
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40. On the CCR County Bales for 

Manual Redemption report , do 
one of the following: 
 
a. Use the printed report to 

process the repayment in 
APSS according to 7-CN as 
certificate redemption using 
Option 2, Commodity 
Certificate repayment (CN 
Notice xxx). 

 
b. Use the Back Arrow at the top 

of the screen to return to the 
CCR Redemption County 
Invoice screen. 

 

 
 
 
 
a. The negative repayment bales will 

process to issue a check for storage 
credit to the redeeming merchant and 
a CCC-500 report to be mailed to the 
redeeming merchant. 

 
 
 
b. The CCR County Bales for Manual 

Redemption report will close and 
CCR Redemption County Invoice 
Acceptance Confirmation screen  
will appear (go to step 28). 
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D. Function Tables for Screens 
 

1. Home Page (A_HOM_100) Screen Functions 
Selection Description 
Invoice Review  Link to the Invoice Review process.  The Invoice Review screen will 

appear. 

Command 
Buttons 

Functions 

None on screen  

  
 

2. Invoice Review Information (I_REV_100) Screen Functions 
Selection Description 

Invoice Number For a single invoice, enter the Invoice Number. 

Warehouse Code Enter a Warehouse Code 

Mstr Whse Code Enter a Master Warehouse Code 

Buyer Code Enter a Buyer Code 

Date From Enter a date as mm/dd/yyyy. 

 To Enter a date as mm/dd/yyyy. 

Invoice Type Select an Invoice Type from the drop-down list box. 

Status Select the status of an invoice from the drop-down list box. 

State Code Enter a State code.  The State code of the user that opens this page will be 
displayed.  (Only Core or Warehouse Examiner User can enter State code) 

State/County Code Enter or select the State/County Code from the drop-down list box. The 
State/County Code(s) of the user that opens this page will be displayed. 
(No other County Code can be entered by a County User.) 

Radio Buttons Functions 
Invoice # 
Descending 

Sorts invoices in descending order according to the invoice number. 

Invoice # Ascending Sorts invoices in ascending order according to the invoice number. 

Type Sorts invoices according to an Invoice Type. 

Date Sorts invoices according to the Creation Date of the invoice. 

Buyer Sorts invoices according to the Buyer Number. 

Warehouse Sorts invoices according to the Warehouse Number. 

Command 
Buttons 

Functions 

List Opens the COPS Invoice List screen with invoices listed according to 
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selected criteria. If there are no invoices to list, a message, “NO RECORDS 
FOUND MATCHING THIS CRITERIA,” is shown. 

Clear All Clears all information entered. Information can be entered again. 
 

3. Invoice List (I_REV_120) 
Selection Description 
Line No. Numeric line number for invoices in listing.   

Invoice Number Unique number for invoice. 

Creation Date Date of creation of invoice. 

Type Invoice type code: 

♦ BI - Buyer Invoice (Collection Letter / Invoice Detail) 

♦ CR - Cotton Redemption Invoice (Buyer Collection Letter / Invoice 
Detail  and Cotton Redemption County Invoice Detail) 

♦ PC - Producer Collection Invoice 

♦ PR - Producer Collection R/O Invoice 

♦ PQ - Provider Quarterly Invoice 

♦ RL - Storage Invoice - R/O Loaned  

♦ RO - Storage Invoice - R/O Owned 

♦ FS - Storage Invoice - Final Sale Storage Payment 

♦ FP - Storage Invoice - Initial Forfeiture Storage Payment 

♦ FX - Storage Invoice - Initial Forfeiture Storage  Payment -Addendum 

♦ QS - Quarterly Storage Payment 

Status Statue code for the invoice payment and certification process. 

WHSE/Buyer Associated Warehouse or Buyer code for the invoice. 

Loan Loan Number for Invoice 

Bale Count Total number of bales on the invoice. 

Command 
Buttons 

Functions 

Line Number link By clicking on the line number, based on the type of invoice one of the 
Invoice detail screens will appear: 

Invoice Number 
link 

By clicking the individual invoice number, a pop-up screen will appear to 
assist the user in downloading an invoice file to the user's PC. 

Loan By clicking the individual loan number, the Loan List screen will appear. 

Next Displays next page of Invoice List with next 100 records for selected bale. 

Previous Displays previous page Invoice List with previous 100 records for selected 
bale. 
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4. Producer Collection Invoice (I_REV_130) Screen Functions 
Selection Description 
Date Date of Invoice 

Invoice Number Unique Number for Invoice 

Total Bales on Loan Total number of bales on loan 

Adjusted Invoice 
Detail Number 

Adjusted invoice detail number of bales 

Total Bales 
Forfeited on Loan 

Total number of bales forfeited on loan 

Invoice Total Total $ Amount for invoice 

Total Bales on 
Invoice 

Total number of bales on invoice 

Total Receiving 
Charges 

Total $ amount of receiving charges 

Total Bales Repaid Total number of bales repaid on loan 

Total Storage 
Charges 

Total $ amount of storage charges 

Total Outstanding 
Bales 

Total number of outstanding bales on loan 

Total Interest Total $ amount of interest 

Invoice Status Current status of invoice 

Warehouse Warehouse code, name, city and state 

Links & 
Command 
Buttons 

Functions 

Gin Code/Gin Tag 
link 

By clicking the link, the Bale Information screen will appear for the 
individual bale. 

Loan Number Link By clicking the link, the Loan List screen will appear. 

Next Displays next page of Invoice Detail with next 100 records for selected 
bale. 

Previous Displays previous page Invoice Detail with previous 100 records for 
selected bale. 

Back to List Return to Invoice List screen. 

Generate Report To generate a report of the Producer Collection Invoice. 
 

5. Buyer Collection Letter (I_REV_185) Screen Functions 
Selection Description 
Buyer Name Name of Buyer 

Address Address of Buyer 
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Wire transfer 
information 

Information required for wire transfer of funds 

Interest Rate Interest rate 

Amount of 
Remittance for 
Cotton 

Total $ amount due for invoice 

Payment Due By Date payment is due 

Late Charges per 
Day 

Per day late changes 

Command 
Buttons 

Functions 

Details By clicking, the Buyer Invoice Details screen will appear. 

Go To Payment By clicking, the Invoice Payment/History screen will appear. 

6. Buyer Invoice Detail (I_REV_140) Screen Functions 
Selection Description 
Buyer Code The Buyer's code 

Buyer Name The Buyer's name 

Contact The Buyer,s contact 

Invoice Number Unique number assigned the invoice 

Phone The Buyer's phone number 

Sale Number Number of the Cotton Sale  

Total # of Bales Total number of bales on invoice 

Total Weight Total weight of bales on invoice 

Interest Rate Interest rate 

Total Due Total $ amount due for the invoice 

Date Paid Date invoice paid 

Sale Date Date of Cotton Sale 

Line No. Numeric line number for bales in listing. 

Whse Code Warehouse Code for bale 

Whse Receipt Warehouse receipt number for bale 

Gin Code Gin code for bale 

Gin Tag Gin tag for bale 

Lot # Cotton Sale lot # for bale 

Net Wt Net weight for bale 

TR Wt Tariff weight for bale 

Award Price/lb Award price per pound 

Sale Price Sale prince for bale 
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Command 
Buttons 

Functions 

Back to Letter Return to Buyer Collection Letter screen. 

Back to List Return to Invoice List screen. 

Next Displays next page of Invoice Detail with next 100 records for selected 
bale. 

Previous Displays previous page Invoice Detail with previous 100 records for 
selected bale. 

Last Page Display the final page Invoice Detail records for selected bale. 

  

7. CCR Buyer Collection Letter (B_CCR_100) Screen Functions 
Selection Description 
Buyer Name Name of Buyer 

Address Address of Buyer 

Invoice creation 
date 

Date buyer ftp file received and invoice created. 

Count of bales Number of bales on invoice 

County list Listing of county(s) included on invoice 

Amount of 
Remittance for 
Cotton 

Total $ amount due for invoice 

Payment Due By Date payment is due 

Wire transfer 
information 

Information required for wire transfer of funds 

Invoice Number Number of invoice, needs to be included in wire transfer information. 

Buyer Code Buyer's unique code. 

Schedule Number Unique schedule number assigned to invoice, needs to be included in wire 
transfer information. 

Command 
Buttons 

Functions 

Invoice Details By clicking, the Cotton Redemption Buyer Invoice Details screen will 
appear. 

Itemized Activity By clicking, the Cotton Redemption Itemized Activity screen will 
appear. 

Payment History By clicking, the Invoice Payment/History screen will appear. 

8. Cotton Redemption Itemized Activity (B_CCR_160) Screen Functions. 
Selection Description 
Buyer Name Name of Buyer 
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Company Name Name of Buyer’s Company 

Address Address of Buyer 

Certificate / Invoice 
Number 

Number assigned to the Buyer’s invoice. 

Schedule Number Number assigned to the Buyer’s invoice to be included on the wire for 
payment used by Accounting. 

Date Activity date 

Item Description Description of the activity 

Payoff Date Date provided by Buyer file for payment calculation on invoice 

Bale Count Number of bales on invoice and any reduction if necessary 

AWP Rate AWP rate used for calculation of amount due on invoice based on payoff 
date.  Will also show any changes if payment is late. 

Amount due Total $ amount due for invoice 

Amount paid Total $ amount received for invoice by wire 

Balance Outstanding balance on invoice (Amount due – Amount paid +/- 
adjustments) 

Command 
Buttons 

Functions 

Invoice Details By clicking, the Cotton Redemption Buyer Invoice Details screen will 
appear. 

Back to Collection 
Letter 

By clicking, return to CCR Buyer Collection Letter screen. 

9. Cotton Redemption Buyer Invoice Detail (B_CCR_110) Screen Functions 
Selection Description 
Header Information 

Invoice Status The status of the invoice in CCR processing. 

Buyer ID The Buyer's code 

Buyer Name The Buyer's name 

Invoice Number Unique number assigned the invoice 

Payoff date Date invoice is to be paid (before payment) or actual date paid. 

Total Bales Total bales listed on the invoice. 

AWP Rate AWP rate based on the payoff date to calculate the Certificate amount due. 

Invoice Amt. Total amount due for the invoice before payment. 

Adj. Invoice Amt. Total amount adjusted on the invoice after payment made.  

Adjustments for: 

 bales no longer available for redemption 

 recalculation because of late payment 
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 bales not redeemed because of insufficient funds 

Total Amt. Due Final amount due on invoice (Invoice Amt. - Adj. Invoice Amt.) 

  

Detail  Information 

Line No. Numeric line number for bales in listing. 

For Core Users, Link to Bale Detail Information screen 

Loan No. Number of loan for redemption. 

St/Cnty State and County of loan for redemption 

Whse Code Warehouse Code for bale 

Whse Receipt Warehouse receipt number for bale 

Gin Code Gin code for bale 

Gin Tag Gin tag for bale 

Detail Amt. Amount due for the invoice before payment. 

Adj. Detail Amt. Amount adjusted on the invoice after payment made.  

Adjustments for: 

 bales no longer available for redemption 

 recalculation because of late payment 

 bales not redeemed because of insufficient funds 

Total Detail Amt. Final amount due on invoice (Detail Amt. - Adj. Detail Amt.) 

Holder Id EAD Holder Id for buyer 

Transaction Type Type of redemption: 

 Cash (P&I) / when AWP rate >= NALR 

 Certificate / when AWP rate < NALR 

Repay Type Repayment type on bale: 

     Space = Positive amount due 

      ‘O’    = Negative  

      ‘Y’    =  Bale adjusted off invoice  

Command 
Buttons 

Functions 

Cancel Invoice To cancel invoice before payment. 

To Collection Letter Return to CCR Buyer Collection Letter screen. 

Back to Invoice List Return to CCR Invoice List screen. 

Generate Report To generate a pfd file in Adobe Acrobat of the complete Cotton 
Redemption Invoice Detail. 

Next Displays next page of Cotton Redemption Invoice Detail with next 100 
records for selected bale. 

Previous Displays previous page Cotton Redemption Invoice Detail with previous 
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100 records for selected bale. 

Last Page Display the final page Cotton Redemption Invoice Detail records for 
selected bale. 

Accept If invoice contains only negative repayment bales, acceptance by buyer 
allows the release of the receipts.  CCR Acceptance Confirmation. 

 

10. CCR Invoice Cancellation Confirmation (B_CCR_120) Screen Functions 
Selection Description 
Message Confirmation of cancellation of invoice. 

Command 
Buttons 

Functions 

Back to Invoice List To return to the CCR Invoice List. 
 

11. CCR Invoice Acceptance Confirmation (B_CCR_120) Screen Functions 
Selection Description 
Message Confirmation of acceptance of invoice containing only negative repayment 

bales to release the receipts.. 

Command 
Buttons 

Functions 

Back to Invoice List To return to the CCR Invoice List. 

12. Invoice Payment (I_PAY_120) for Buyer Invoice Screen Functions 
Selection Description 
Invoice Number Unique number assigned the invoice 

Buyer Code The Buyer's code 

Invoice type Type code of invoice 

Invoice Status Current status of invoice 

Date Payment 
Received 

Entered by Core User, the date the invoice payment was received.  

If wire transfer of funds, the date wire received by the Federal Reserved 
Bank. mm/dd/yyyy format 

Time Payment 
Received 

Entered by Core User, the time the invoice payment was received.  

If wire transfer of funds, the time wire received by the Federal Reserved 
Bank. (Central Standard Time) 

Payment Amount Entered by Core User, the amount received as payment on the invoice. 

Invoice Amount Amount of invoice 

Total Paid Total amount paid on invoice 

Amount Due Amount of invoice less total amount paid = amount due 

Due Date Date payment is due 
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Command 
Buttons 

Functions 

Process Payment For Core User to process the payment data entered for the invoice. 

To Invoice Details Returns to either Producer Collection Invoice or Buyer Invoice Details 
screen. 

To Collection Letter Returns to Buyer Collection Letter screen. 

13. Invoice Payment - Confirmation (I_REV_130) Screen Functions 
Selection Description 
Invoice Number Unique number assigned the invoice 

Buyer Code The Buyer's code 

Invoice type Type code of invoice 

Invoice Status Current status of invoice 

Message Confirmation or problem message regarding the processing of the invoice 
payment. 

Command 
Buttons 

Functions 

To Invoice Details Link to return to the detail screen for the invoice 

To Collection Letter Link to return to the collection letter for the invoice. 

14. Cotton Redemption County Invoice (B_CCR_130) Screen Functions 
Selection Description 
Header Information 

Invoice Status The status of the invoice in CCR processing. 

Buyer ID The Buyer's code 

Buyer Name The Buyer's name 

Invoice Number Unique number assigned the invoice 

Schedule Number Unique schedule number assigned to invoice, included in wire transfer 
information for accounting purposes. 

St/Cnty State and County codes of County Office for invoice being reviewed / 
downloaded. 

Due Date Date invoice is to be paid (before payment) or actual date paid. 

County Bales Total bales for county portion of invoice. 

AWP Rate AWP rate based on the payoff date to calculate the Certificate amount due. 

County Remit Amt. Total amount remitted for county portion of invoice. 

Summary Information 

Loan No. Number of loan for redemption. 

Total Bales Number of bales per loan for county. 
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Total Amount Total amount per loan for county 

Certificate bales Total number of bales per loan for county redeemed as certificate 

Certificate Amount Total amount remitted for bales per loan for county redeemed as certificate 

 Certificate / when AWP rate < NALR 

P&I Bales Total number of bales per loan for county redeemed as cash 

P&I Amount Total amount remitted for bales per loan for county redeemed as cash 

 Cash (P&I) / when AWP rate >= NALR 

Command 
Buttons 

Functions 

Back to Invoice List Return to CCR Invoice List screen 

Invoice Detail Cotton Redemption County  Invoice Detail screen will be displayed 

Download Invoice To download a file to the County Office system. 

Loan Recap The Loan Recap screen will be displayed 

County Recap The County Recap screen will be displayed 

Generate Report To generate a pfd file in Adobe Acrobat of the complete Cotton 
Redemption Invoice Header, Summary and Detail information. 

Print Invoice To print entire screen on local printer 

Bales for Manual 
Redemption 

Listing of negative repayment bales in the CCR Buyer’s invoice that 
require manual redemption on the APSS system per instructions. 

15. CCR County Invoice (B_CCR_130) verify pop-up for download Screen Functions 
Selection Description 
Message Message asking to verify if the user wished to download a file of the 

County Office portion of the invoice. 

Command 
Buttons 

Functions 

OK By clicking, the file download process begins. 

Cancel By clicking on "Cancel", closes pop-up window. 

16. CCR County Invoice (B_CCR_130) save pop-up for download Screen Functions 
Selection Description 
Message Message asking if want to open the file or save the file to the local 

computer. 

Command 
Buttons 

Functions 

Open By clicking, will display the text file of the invoice download information. 

Save By clicking, will continue the file download process. 

Cancel By clicking on "Cancel", closes pop-up window. 

More Info By clicking, give more information regarding downloading files 
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17. CCR County Invoice (B_CCR_130) save as pop-up for download Screen Functions 
Selection Description 
Message None - displays Save As window for location of the folder to save the 

download file 

Command 
Buttons 

Functions 

File Name Name of file Ryxxxxx.TXT  

Where:  

 R = redemption 

 y = invoice year  

 xxxxx = invoice number. 

Save as type Type of file = Text document (TXT) 

Save By clicking, will continue the file download process. 

Cancel By clinking on "Cancel", closes pop-up window. 

More Info By clicking, give more information regarding downloading files 

18. CCR County Invoice (B_CCR_130) download complete pop-up Screen Functions 
Selection Description 
Message Message informing that download has completed 

Command 
Buttons 

Functions 

Open By clicking, will display the text file of the invoice download information. 

Open Folder By clicking, go to folder containing the download file 

Close By clicking on "Cancel", closes pop-up window. 

19. CCR County Invoice (B_CCR_130) re-download? pop-up Screen Functions 
Selection Description 
Message Message informing that the download file already exists on the folder and 

asking if it is to be replaced with this download. 

Command 
Buttons 

Functions 

Yes By clicking, the file download process begins. 

No By clicking on "No", closes pop-up window. 

20. Cotton Redemption County Invoice Detail (B_CCR_135) Screen Functions 
Selection Description 
Header Information 

Invoice Status The status of the invoice in CCR processing. 

Buyer ID The Buyer's code 
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Buyer Name The Buyer's name 

Invoice Number Unique number assigned the invoice 

Schedule Number Unique schedule number assigned to invoice, included in wire transfer 
information for accounting purposes. 

St/Cnty State and County codes of County Office for invoice being reviewed / 
downloaded. 

Due Date Date invoice is to be paid (before payment) or actual date paid. 

County Bales Total bales for county portion of invoice. 

AWP Rate AWP rate based on the payoff date to calculate the Certificate amount due. 

County Remit Amt. Total amount remitted for county portion of invoice. 

Detail  Information 

Line No. Numeric line number for bales in listing. 

Crop Year Crop year for bale. 

Loan No. Number of loan for redemption. 

Whse Code Warehouse Code for bale 

Whse Receipt Warehouse receipt number for bale 

Gin Code Gin code for bale 

Gin Tag Gin tag for bale 

Remit Amt. Total amount remitted bale. 

Transaction Type Type of redemption: 

 Cash (P&I) / when AWP rate >= NALR 

 Certificate / when AWP rate < NALR 

Command 
Buttons 

Functions 

Back to Invoice List Return to CCR Invoice List screen. 

Back to Invoice Return to Cotton Redemption County Invoice screen. 

Print Detail To print entire screen on local printer 

21. Loan Recap (B_CCR_150) Screen Functions 
Selection Description 
Header Information 

Invoice Number Unique number assigned the invoice 

St/Cnty State and County codes of County Office for invoice being reviewed / 
downloaded. 

Detail  Information 

Loan No. Number of loan for redemption. 

Total Bales on Loan Total number of bales on the county loan 
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Total Bales on 
Invoice 

Total number of bales on this invoice. 

Total Bales 
Outstanding on 
Loan 

Total number of bales outstanding on loan (including those on this invoice) 

**  Purpose to assist County Office in determination if this redemption will 
close out the loan. 

Command 
Buttons 

Functions 

Back to List Return to CCR Invoice List screen. 

Back to Invoice Return to Cotton Redemption County Invoice screen. 

22. County Recap (B_CCR_140) Screen Functions 
Selection Description 
State State code of County Office doing download of invoice 

County County codes of County Office doing download of invoice 

Download Date Date of first download of invoice by County Office 

Total Bales on 
Invoice 

Total number of bales on this invoice. 

Command 
Buttons 

Functions 

Back to List Return to CCR Invoice List screen. 

Back to Invoice Return to Cotton Redemption County Invoice screen. 

23. Storage Invoice Detail (I_REV_150) Screen Functions 
Selection Description 
Date Date of Invoice 

Total Bales Total number of bales on invoice 

Invoice Number Unique Number for Invoice 

Invoice Total Total $ Amount for invoice 

Total Receiving 
Charges 

Total $ amount of receiving charges 

Total Storage 
Charges 

Total $ amount of storage charges 

Total Interest Total $ amount of interest 

Adjusted Invoice 
Detail Number 

Adjusted invoice detail number of bales 

Invoice Status Current status of invoice 

Warehouse Warehouse code, name, city and state 

Links & 
Command 
Buttons 

Functions 
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Gin Code/Gin Tag 
link 

By clicking the link, the Bale Information screen will appear for the 
individual bale. 

Strg Rate link By clicking the ling, a pop-up window will require selection of the rates to 
view. 

Loan Number Link By clicking the link, the Loan List screen will appear. 

Next Displays next page of Invoice Detail with next 100 records for selected 
bale. 

Previous Displays previous page Invoice Detail with previous 100 records for 
selected bale. 

Back to List Return to Invoice List screen. 

Generate Report To generate a report of the Storage Invoice Details. 

24. Provider Quarterly Invoice Detail (I_REV_150) Screen Functions 
Selection Description 
Date Date of Invoice 

Receipts Total 
Count 

Total count of number of receipts for invoice period 

Invoice Number Unique Number for Invoice 

Invoice Total Total $ Amount for invoice 

EAD Tot Count Total count of number of EAD transactions for invoice period 

Quarter Start Date Start date for invoice period 

Total Interest Total $ amount of interest 

Quarter End Date End date for invoice period 

Invoice Status Current status of invoice 

Provider Provider code and name 

Processed Electronic Receipts: 

Start Count Beginning count number 

End Count Ending count number 

Rate Rate for calculation of Invoice Total 

Total Invoice Total 

Grand Total Grand Total  

Links & 
Command 
Buttons 

Functions 

Back to List Return to Invoice List screen. 

25. Storage Invoice Detail (I_REV_150) Screen (with pop-up to verify certification) 
Functions 

Selection Description 
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Message Message regarding certification of the entire invoice. 

Command 
Buttons 

Functions 

OK By clicking on "OK", verifies that entire invoice is to be certified. 

Cancel By clinking on "Cancel", closes pop-up window. 

26. Certify to Pay (I_REV_156) Screen Functions 
Selection Description 
Message Confirmation of certification by USDA-FSA certifying officer to pay 

invoice. 

Command 
Buttons 

Functions 

Back to Invoice List To return to the Invoice List screen 

None Use Navigation /Menu bar to return to COPS Home Page, Logoff or 
another option. 

27. Certify Payment (I_REV_155) Screen Functions 
Selection Description 
Message Confirmation of certification by Warehouse of payment received for the 

invoice. 

Command 
Buttons 

Functions 

Back to Invoice List To return to the Invoice List screen 

None Use Navigation /Menu bar to return to COPS Home Page, Logoff or 
another option. 

28. Certification Error (I_REV_157) Screen Functions 
Selection Description 
Message Information related to error while doing certification. 

Command 
Buttons 

Functions 

None Use Navigation /Menu bar to return to COPS Home Page, Logoff or 
another option. 

29. Dispute by Invoice (I_REV_166) Screen Functions 
Selection Description 
Invoice Number Unique number for invoice 

Invoice Date Date of invoice 

Comments Text field for Warehouse to enter comments regarding the dispute for the 
invoice. 

Command Functions 
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Buttons 
Submit By clicking, the warehouse submits a dispute on the invoice for review. 

30. Dispute Confirmation (I_REV_165) Screen Functions 
Selection Description 
Message Confirmation of Warehouse dispute on invoice. 

Command 
Buttons 

Functions 

None Use Navigation /Menu bar to return to COPS Home Page, Logoff or 
another option. 

31. Storage Invoice Detail (I_REV_150) Screen ( with pop-up on rates to review) Functions 
Selection Description 
Message Message asking to choose the rate to view. 

Command 
Buttons 

Functions 

Storage Agreement 
Rates 

By clicking, the Warehouse Storage Agreement Rate Information 
screen appears. 

Tariff Rates By clicking, the Warehouse Tariff Rate Information screen appears. 

Cancel By clinking on "Cancel", closes pop-up window. 

 



Cotton Online Processing System 
 

June 2006 – Version 2.0  Section 4.2 - 95 

E. History / Revision Log 
 

Version # Date Description 
1.0 JUN 30, 2003 New version of User Guide for 2003 COPS new 

look 
1.1 AUG  1, 2003 New option CCC-719 added to COPS Home Page.   

♦ Updated pages with Home Page screens. 
1.3 NOV 1, 2003 Changes: 

♦ On Producer Collection Invoice and Storage 
Invoice screens added new button "Generate 
Report" to create and generate report of 
Invoice Detail information in PDF format for 
Adobe Acrobat Reader. 

♦ On Invoice List / replaced screen print to show 
addition of 'Total number of Invoices in List' 
that meet criteria. 

♦ On Bale List / replaced screen print to show 
addition of # of bales, current page and total 
pages to bottom of screen 

1.4 DEC 1, 2003 New option Duplicate Bales added to Home Page. 
♦ Updated pages with Home Page screen . 

1.5 JAN 5, 2004 Two new options Invoice Certification & 
Certification Recap added to Home Page. 
♦ Updated pages with Home Page screen. 
 
Changes: 
♦ On Invoice Review Criteria screens added 

Crop Year and Loan Number to selection 
criteria.  Changed selection 'County Code' to 
'State/County Code'. 

♦ On Producer Collection Invoice and Producer 
Collection R/O Invoice screens added display 
message ' No Action Required.." for cancelled, 
closed or write-off invoices. 

♦ On Invoice Certification Confirmation screens 
added 'Back to Invoice List' button. 

1.5 MAR 15, 2004 New option  EAD Status added to Home Page 
♦ Updated pages with Home Page screen. 
 
Changes: 
  Added Centralized Cotton Redemption (CCR): 
 For Buyer (Cotton Merchant) new CCR Buyer 

Collection Letter and Invoice Detail screens 
 For County Office new Cotton Redemption 

County Invoice (summary information), Cotton 
Redemption County Invoice Detail, Loan 
Recap and County Recap screens and 
download invoice file processing. 

 
  Added Provider Quarterly Invoice: 
 To Invoice Review, added criteria selection for 

'provider'. 
 New Provider Quarterly Invoice screen. 
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1.6 JUL 25, 2006 New options on COPS Home Page 
♦ Updated pages with Home Page Screen 
 
Changes: 
  Updated and added additional screen for    

Centralized Cotton Redemption (CCR): 
♦ CCR Buyer Collection Letter, new option for 

Itemized Activity. 
♦ New Cotton Redemption Itemized Activity 

Screen 
♦ New CCR Buyer Download screens 
♦ Change to CCR Invoice List screen for County 

Users, invoices downloaded are marked. 
 

1.7 JAN 5, 2006 New options on Home page 
♦ Updated Home Page (A_HOM_100)  
       Screen 

1.8 JAN 26, 2006 Changes: 
♦ Updated screen print and text information for 

Buyer CCR Invoice download.  Addition data 
fields added to Bale Detail (D) rows for CCC-
500 information. 

1.9 MAR, 2006 Changes: 
  Updated and added additional screen for    

Centralized Cotton Redemption (CCR): 
♦ CCR Buyer Invoice Detail has additional 

button ‘Accept’, if the invoice contains only 
negative repayment bales with a Total Amount 
Due equal to zero. 

♦ CCR County Invoice summary has additional 
text and button “Bales for Manual 
Redemption” to access a report of negative 
repayment bales. 

♦ New pdf report “bales for Manual Repayment” 
listing bales by loan number that require 
manual processing on the County Office 
system for the merchant’s warehouse storage 
credit. 

 
2.0 

 
JUN 23, 2006 

 
♦ Updated screen prints and added 

information for CCR Buyer Invoice screen 
with new column for repayment type. 
Updated screen prints and added ♦ 

information for CCR Buyer invoices where 
links to Bale Information Detail screen 
have been added to line numbers for Core 
users only. 
Updated info♦ rmation for CCR Buyer download 
text file regarding addition of new fields 
(interest, interest forgiven, document received 
date and repayment type. 
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